
I N D E X
A
active File Number IDs 30
adding

clients to CalTOP 22
Admission - California Only form 46

entering ancillary services information 49
entering general information 48
entering legal status information 50
entering medical background information 49
error messages 177

Admission form 51
entering alcohol/drug problems 

information 57
entering ancillary services 53
entering controlled environment 

information 54
entering employment/support status 

information 56
entering Family/social background 

information 59
entering general information 52
entering hospital utilization information 55
entering legal status information 58
entering medical background information 56
error messages 164

ADP 7
web site 7

Alcohol/drug problems information
entering in Admission - California Only 

form 50
entering in Admission form 57

ancillary services
entering in Admission - California Only 

form 49
entering in Admission form 53

ASAM/PPC II form 60
error messages 184

ASI TOPPS II 5
and CalTOP 5
forms 18

assigning Transaction IDs to records 78

assigning Transaction IDs to working copies 78

B
Batch keys 89
Batch Submissions - Detail Report 125, 126
Batch Submissions - Detail report 86
Batch Submissions - Summary Report 123, 124
Batch Submissions - Summary report 86

C
California Treatment Outcome Project - DARC 7
CalTOP

accessing 10
adding clients 22
and ASI TOPPS II 5
benefits of using 6
defined 5
error messages 164–204
exporting report data 96
extracting report data 96
finding clients 25
forms

elements of 19
forms defined 18
home page 10
logging on to 10
logging out of 13
navigation bar 16
optional fields 20
order of data entry 36
pages

elements of 19
pages defined 18
passwords 14
provider profile 13
reports 118
required fields 20
261



CalTOP Training Workbook
security 120
technical documents web site 7
Transaction List pages 38
updating clients 26

changing
passwords 14

check boxes
in CalTOP 20

Client Add form 24
error messages 186

client files
managing 22

Client Find page 25
error messages in 187

Client IDs
defined 27

Client Information form 22–25
error messages 187

Client Update page
error messages 188

Clients
adding in CalTOP 22
adding to CalTOP 22
entering treatment information 68–75
finding in CalTOP 25
locating 116
updating in CalTOP 26

Contact form 44
error messages 190

contacting 7
ADP 7
Helpdesk 7
UCLA 7

controlled environment information
entering in Admission form 54

converting
working copies to records 81

creating
reports 86
working copies 78

Crystal Reports 94, 96

D
data

exporting from reports 96
extracting from reports 96
security in CalTOP 120

data entry

in CalTOP 36
Data Extract File function 97
date fields

in CalTOP 19
Default

File Number IDs 30
defined 5, 18
deleting

File Number IDs 30
records 116

Drug use
entering in Episode Status Change form 65

E
ECXpert Certificate setup 226–241
elements of 19
Employment/Support Status Information

entering in Admission form 56
Employment/support status information

entering in Episode Status Change form 65
Episode Status Change (ESC) form 62
Episode Status Change form

drug use information 65
entering employment/support status 

information 65
entering hospitalization information 64
entering in family/social background 

information 67
entering legal status information 67
entering medical background information 65
error messages 191

error messages
from CalTOP server 207
in Admission - California Only form 177
in Admission form 164–177
in ASAM/PPC II form 184
in Client Add form 186
in Client Find page 187
in Client Information form 187
in Client Update page 188
in Contact form 190
in Episode Status Change form 191
in File Number ID page 194, 195
in Forms page 196
in Reports page 197
in Transaction List page 199
in Treatment - Many Client form 201
in Treatment - One Client form 203
262



 

in Treatment form 200
Provider Profile page 197

exporting data 96
extracting data 96

F
Family/social background information

entering in Admission form 59
entering in Episode Status Change form 67

fields
date 19
list 20, 144, 161
text 19
values dependent on other fields 138

File Number Add page 31, 32
File Number Delete page 31, 32
File Number ID page

error messages 194, 195
File Number IDs

defined 27
deleting 30
status of 30
updating 30

File Number List Detail page 30, 32
File Number List page 28
Finding

clients in CalTOP 25
Form

Admission - California Only form 46
Forms 19, 20

Admission 51
Admission - California Only 46
Admission – California Only form 18
Admission form 18
ASAM/PPC II 60
ASAM/PPC II form 19
Client Add 24
Client Information 22–26
Client Information form 18
Contact 44
Contact form 19
defined 18
Episode Status Change (ESC) 62
Episode Status Change form 18, 19
error messages 164–204
Many Client Treatment form 19
order of entry 36
Treatment – Many Client form 73

Treatment - One Client 70
Treatment - One Client form 19
Treatment form 19

forms
elements of 19

Forms page 83
error messages 196

G
general information

entering in Admission - California Only 
form 48

entering in Admission form 52
generating

reports 86
getting help 7

H
help

getting for ASI TOPPS II 7
getting for CalTOP 7

Helpdesk
contacting 7

Home page
CalTOP 10

hospitalization
entering in Admission form 55
entering in Episode Status Change form 64

I
in CalTOP 20
Inactive

File Number IDs 30
Internet

logging on to CalTOP through 10

L
Legal status information

entering in Admission - California Only 
form 50

entering in Admission form 58
entering in Episode Status Change form 67
263



CalTOP Training Workbook
links
on CalTOP navigation bar 16

List fields 144, 161
in CalTOP 20

locating
client records 116

Log on to CalTOP 10
Log out

of CalTOP 13

M
managing client files 22
Medical background

entering in Admission - California Only form
49

Medical background information
entering in Admission form 56
entering in Episode Status Change form 65

N
navigating

forms and pages 20
navigating in CalTOP 20
Navigation bar

in CalTOP 16

O
optional fields 20

P
Pages 18, 19, 20

Client Find 25, 187
Client Update 188
error messages in 195
File Number Add 31, 32
File Number Delete 31, 32
File Number ID 194
File Number List 28
File Number List Detail 30, 32
Forms 83
Provider Profile 13

reporting 88, 97
Reports

error messages in 197
Transaction List 38, 42, 79, 82, 199
Transaction List Detail 40, 80

passwords
changing in CalTOP 14

print preview toolbar 95
print preview window 94
provider profile

in CalTOP 13
Provider Profile page 13

error messages 197
error messages in 197

R
radio boxes

in CalTOP 20
records

assigning Transaction IDs 78
converting from working copies 81
deleting 116
locating 79
modifying 79
saving 78
updating 117

Reporting page 88, 97
Reports

Batch Submissions - Detail Report 125, 126
Batch Submissions - Details 88
Batch Submissions - Summary 88, 123, 124
in CalTOP 118
Web Submissions 88, 122

reports
batch keys 89
Data Extract File 97
exporting data 96
extracting data 96
generating 86
print preview toolbar 95
print preview window 94
saving as text files 98

Reports page
error messages 197

required fields
in CalTOP 20
264



 

S
Saving records 78
saving report data as 98
Seagate Crystal Reports 94
security

CalTOP 120
Service Codes

in Treatment forms 138

T
text fields

in CalTOP 19
text files 98
toolbar

print preview 95
TOPPS II

defined 5
Transaction IDs

assigning to records 78
assigning to working copies 78
defined 38

Transaction List Detail page 40, 80
Transaction List page 79, 82

error messages 197, 199
Treatment - Many Client form

error messages 201
Treatment – Many Client form 73
Treatment - One Client form

error messages 203
Treatment – One Client form 70
Treatment form

error messages 199
Treatment forms

service codes in 138
treatments

entering for clients 68–75

U
UCLA 7
Unique Client Identifier (UCI)

defined 27
updating

clients in CalTOP 26
File Number IDs 30
records 79, 117
working copies 79

V
Verisign

web site 7
Verisign token 3

W
web site 7
web sites

for ADP 7
for California Treatment Outcome 

Project - DARC 7
for CalTOP technical documents 7
for Verisign 7

Web Submissions Report 122
Web Submissions report 86
Working copies

assigning Transaction IDs 78
converting to records 81
creating 78
locating 79
modifying records 79
265




	Index
	A
	B
	C
	D
	E
	F
	G
	H
	I
	L
	M
	N
	O
	P
	R
	S
	T
	U
	V
	W

